


Health and Safety SECOR Documents (Optional)
USER Quick guide

1. Save the Folder File to your computer – (anywhere you can find this at a later time)

2. After reviewing the current SECOR Protocol ensure to scan documents that relate to the audit questions and save these to the appropriate folder files. 
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3. Move the document files into the corresponding audit element folder. 
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4. Inside each folder will be sub folders specific to each audit question. Move the files into the folders that specifically answer each audit question. If one document answers multiple questions you can make a copy of the file or create a note file that you can use to remind yourself where to find the document. 
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If one document may answer multiple audit questions (such as an orientation record)

make a duplicate copy or a note file (such as a word document) for yourself to
remember where you can find the document you need.




