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	The auditor is required to reference the following information (documentation and interview validations) to confirm implementation of the noted items.

	A.2 Company Health and Safety Policy

	A.1.b
	Use the interview findings to establish where the policy should appear in the workplace. Confirm the policy appears or is made available in these locations.

	A.2 Safety Responsibilities

	A.2.g
	Consider the types of legislation applicable to the company’s operations and then determine the availability of that legislation to employees. 
Note: access to the current legislation strictly online is not acceptable, however a downloaded pdf version is.

	C.1 Health and Safety Hazard Control System

	C.1.e
	At each site visited, look for opportunities for management/supervisor(s) to enforce use of hazard controls. 

	C.2 Health and Safety Hazard Controls

	C.2.a
	Work with the company contact (or Operations), in advance of site visits, to determine what tasks the company anticipates the auditor will have the opportunity to observe. Select a sample of engineering controls from the FHA’s for both health and safety hazards where possible.  
During the site visit, confirm the implementation of engineering controls based on that strategic sample. 
The auditor may also consider opportunities for engineering controls observed during site visit(s) themselves. These random samples may include: opportunities where:
· An engineering control has been applied as required.
· An engineering control is clearly required but has not been implemented.
These random samples should be added to the strategic samples to determine the total opportunities.

	C.2.c
	Work with the company contact (or operations), in advance of site visits, to determine what tasks the company anticipates the auditor will have the opportunity to observe. Select a sample of administrative controls from the FHA’s for both health and safety hazards where possible.  
During the site visit, confirm the implementation of administrative controls based on that strategic sample. 
The auditor may also consider opportunities for administrative controls observed during site visit(s) themselves. These random samples may include: opportunities where:
An administrative control has been applied as required.
An administrative control is clearly required but has not been implemented.
These random samples should be added to the strategic samples to determine the total opportunities.




	C.2.e
	Work with the company contact (or Operations), in advance of site visits, to determine what tasks the company anticipates the auditor will have the opportunity to Observe. Select a sample of PPE from the FHA’s for both health and safety hazards where possible.  
During the site visit, confirm the use of PPE based on that strategic sample. 
The auditor may also consider opportunities for PPE usage observed during site visit(s) themselves. These random samples may include: opportunities where:
· PPE is being used as required.
· PPE is clearly required but is not in use.
These random samples should be added to the strategic samples to determine the total opportunities.

	C.2.g
	In advance of site visits, determine if there are any company policies or manufacturers requirements on PPE maintenance that may be observed during site visits.
During the work site visits, sample any PPE that falls under the company or manufacturer’s maintenance requirements as well as observe a sampling of the general condition of PPE in use on the work site to determine PPE maintenance levels.

	C.3 Preventive Maintenance

	C.3.c
	If possible, in advance of site visits, generate a list of all equipment in the PM program, equipment inventory lists, or maintenance records for work sites to be visited. During the site visit, the auditor should observe if the equipment within the PM program is consistent with the equipment found on the work site.
For larger work sites with more equipment, the auditor may create a sample of equipment observed on the work site that should be subject to preventive maintenance. The auditor can then subsequently check the maintenance program or records to verify the equipment sampled is found there.
Note that the question is not evaluating the condition of the equipment.

	C.4 Hazardous Materials

	C.4.c
	Inspect a sample of hazardous products to determine appropriate WHMIS 2015 labelling. (SDS are outside the scope of the question).

	D.1 Inspections

	D.1.g
	Create a sample of deficiencies from the inspection reports applicable to the work site(s) to be visited. Verify through observation if corrective action(s) has been completed on the reported deficiencies. 

	F.1 Emergency Response Training

	F.1.b
	In advance of site visits, identify emergency scenarios in the company’s ERP that are applicable to the work sites to be visited. During the visit, determine if the ERP covers sufficient emergency scenarios for that work site. Determine if any scenarios covered by legislation were missed.

	F.1.d
	Review any emergency equipment listed in the ERP that is applicable to work site(s) to be visited. During the site visit, confirm the equipment listed in the ERP is available and in working condition. Where the ERP fails to provide a list of appropriate non-medical supplies or equipment, the auditor may measure the company’s equipment and supplies against regulatory requirements. 

	
F.2 Medical Emergencies

	F.2.c
	Review provincial occupational health and safety (OHS) regulations for first aid equipment and supplies required for the work sites to be visited. Observe first aid equipment and supplies during work site visits.

	G.3 Conducting Incident Investigations

	G.3.f
	Create a list of documented corrective actions for incident investigations conducted on work sites to be toured. During the observation tours, determine if corrective actions have been implemented.

	H.1 Safety Communication

	H.1.c
	Create a sample of corrective actions arising from health and safety concerns raised during two-way communication that can be verified on the sites to be visited. Verify these have been completed during the work site visit.

	
H.2 Safety Records

	H.2.b
	Through work site observation verify that health and safety information such as hazard assessments, inspections, and procedures are readily available to employees.

	I.1 Other Affected Parties

	I.1.h
	Through work site observation verify that health and safety information such as hazard assessments, inspections, and procedures are readily available to all affected work site parties.

	J.1 Design of the Health and Safety Committee

	J.1.d
	Verify through observation that the names and contact information for the health and safety committee members or representative been conspicuously posted at each represented work site.

	J.2 Implementation of the Health and Safety Committee

	J.2.g
	Select a sample of action items arising from health and safety committee meetings that can be verified on sites to be visited. Verify during work site visits that these have been completed.

	K.1 Injury Management, Return to Work (RTW)
NOTE: Element K is an optional element in British Columbia.  Currently, element I is not applicable to companies outside of British Columbia, or to those not currently in the program.

	K.1.a
	Observe to determine the % of fixed workplaces (e.g. offices, shops, mobile offices?) locations the Injury Management /RTW policy, statement, letter of intent is posted at.
Refer to K.1.a Documents.

	K.3 Stay at Work and Return to Work

	K.3.a
	Review documentation to determine if a written process is outlined.
Note:  The process should provide the employer's summarized step-by-step instruction for injury management. For example:  
1st- response to injury
2- workers reporting requirements
3- contact with worker
4- supervisors/managers requirements for reporting to employer
5- employer's requirements for reporting
6- employer's requirements for reintegrating worker back into workforce. 
Observe to determine the % of conspicuous places available to all employees the process was posted at.

Note: Where there is no opportunity to post information for workers, documentation detailing the process must be readily accessible by workers through an alternate means which meets the intent of posting information.  Refer to K.3.a Documents.

	K.4 Communication

	K.4.b
	Observe to determine if the employer actively promotes the benefits of the Injury Management/ RTW Program by posting promotional information in % of workplaces.

Note: Where there is no opportunity to post information for workers, it may be determined to be acceptable if the employer has distributed printed information to workers.  Refer to K.4.a Records.

	K.4.c
	Attend a new employee orientation to determine if new workers are provided with an outline of the Injury Management/RTW Program. (If an orientation is not scheduled, document review can be used to obtain this information.)
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