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Disclaimer

This document is intended to be
flexible in application and provide
guidance to users rather than act as

a prescriptive solution. Recognizing
that one solution is not appropriate

for all users and situations, it presents
accepted guidance that generally
apply to all situations. While Enform
believes that the information contained
herein is reliable under the conditions
and subject to the limitations set

out, Enform does not guarantee its
accuracy. The use of this document
or any information contained will be at
the user’s sole risk, regardless of any
fault or negligence of Enform and the
submitting organization.

Copyright/Right to Reproduce
Copyright for this document is held

by Enform, 2014. All rights reserved.
Enform encourages the copying,
reproduction and distribution of this
document to promote health and
safety in the workplace, provided that
Enform is acknowledged. However, no
part of this publication may be copied,
reproduced or distributed for profit or
other commercial enterprise, nor may
any part be incorporated into any other
publication, without written permission
of Enform.

For more information on this event,
please contact: safety@enform.ca
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Corrective/Preventive Actions:

¢ Meeting host should conduct a pre-meeting walkthrough to evaluate any hazards within the meeting
room.

e |If there is equipment located in the room that is not required for the meeting, it should be removed if
possible.

e Itis recommended that whiteboards be mounted on meeting room walls, eliminating the risk from
rolling/wheeled whiteboards entirely.

¢ Reduce congestion by ensuring the meeting room booked is appropriate for the number of attendees.
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